Robertstown National School

Admissions Policy


Introduction
The following document outlines the policy of Robertstown N.S. in relation to the enrolment of pupils and has been drawn up in accordance with the provisions of the Education Act (1998). It was drawn up by Padraig Kinnerk (Principal) Mary Dillon (deputy) Jim Sexton and Miriam Lyons (BOM).  The Board of Management trusts, that this policy will be of assistance to parents in relation to enrolment matters.  Furthermore, The Chairperson Jim Sexton, St. Brigids Terrace, Robertstown, Naas, Co. Kildare and the Principal, Mary Dillon, Robertstown N.S., Robertstown, Naas, Co. Kildare will be happy to clarify any further matters arising from the policy.
The Board of Management of Robertstown National School hereby sets out its Enrolment and Admission Policy in accordance with the provisions of the Education Act 1998 and the Board trusts that by so doing, parents will be assisted in relation to enrolment matters.

The Chairperson of the Board of Management, Mr. Jim Sexton or the Principal Teacher, Mary Dillon will be happy to clarify any matters arising from this policy.

Decisions in relation to applications for enrolment are made by the Board of Management of the school.

Rationale

This policy aims to ensure that the appropriate procedures are in place to enable the school

· To make decisions on all applications in an open and transparent manner consistent with the Ethos, the mission Statement of the school and legislative requirements

· To make an accurate and appropriate assessment of the capacity of the school to cater for the needs of applicants in the light of the resources available to it and

· To put in place a framework which will ensure effective and productive relations between students, parents and teachers where a student is admitted to the school

School Name:


Robertstown National School

Address:


Robertstown





Naas





Co. Kildare

Phone/Fax:


(045) 860021

Email/Website:

robertstownns@gmail.com   www.robertstownns.ie 

Ethos:



Catholic

Patron:



Bishop

Diocese:


Kildare and Leighlin

The school is under the patronage of the Catholic Bishop of Kildare and Leighlin.  At present the teaching staff is comprised of seven class Teachers, Principal, two Learning Support / Resource Teacher and three Special Needs Assistants.

The school enrolls boys and girls and provides for the full range of classes from junior infants to 6th class.
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Deirdre Anderson



Special needs assistant

Sheila Lynch




Special needs assistant

Olive Garry




Special needs assistant

The school depends on the grants and teacher resources provided by the Department of Education and Skills and it operates within the regulations laid down, from time to time, by the Department.  The school Policy has regard to the resources and funding available.
The school opens at 8:55a.m. each morning.

Infant classes are dismissed at 1:35p.m.

All other classes are dismissed at 2:35p.m.


Robertstown N.S. is a co-educational, Catholic, primary school, which strives to provide a well-ordered, caring, happy and secure atmosphere where the intellectual, spiritual, physical, moral and cultural needs of the pupils are identified and addressed.

While Robertstown N.S.  is a school with a Catholic ethos, it also has due recognition for all other religions.

Robertstown N.S. will strive to promote, both individually and collectively, the professional and personal development of teachers through staff development programmes.

Robertstown N.S. will encourage the involvement of parents through home/school contacts and through their involvement in the Robertstown N.S.  Parents Association (R.N.S.P.A.)

Robertstown N.S. will endeavour to enhance the self-esteem of everyone in the school community, to imbue in the pupils respect for people and property and to encourage in them the idea of being responsible.
Robertstown N.S. will promote gender equity amongst the teachers and pupils.

Déanfaimid iarracht Gaeilge a labhairt.

The school motto is: 

Mens Sana In Corpore Sano.

A healthy mind in a healthy body.
The Board of Management of Robertstown National School Primary School sets out below its policy of Admissions in accordance with the provision of the Education Act, 1998. 

Robertstown National School depends on the grants and teacher resources provided by the Department of Education and Skills (DES) and it operates within the regulations laid down, from time to time, by the Department. All our school policies must have regard to the funding and resources made available to the school. Our school follows the curricular programmes prescribed by the DES which may be amended from time to time, in accordance with Section 9 and 30 of the Education Act 1998. 

Equality of access is the key value that determines the enrolment of children to our school. No child is refused admission for reasons of ethnicity, special educational needs, disability, language/accent, gender, traveller status, asylum-seeker/refugee status, religious/political beliefs and values, family or social circumstances. 

While recognising the rights of parents to enrol their child in the school of their choice, the Board of Management of Robertstown National School is also responsible to respect the rights of the existing school community and in particular, the children already enrolled and their siblings.

This requires balanced judgements, which are guided by the principles of natural justice and acting in the best interest of all children.

Application Procedures

Procedures for enrolment of Junior Infants for the next school year:

· The school community is informed of the dates, time and venue of  the Open Day/Enrolment through the

· Parish Newsletter

· Informing pupils already in the school

· Notice displayed in the school

· The BOM may decide to have an earlier enrolment date if they are concerned that the number of children enrolling may be in excess of the number of places available in the school for the following September.  

· Parents fill in an application form, along with consent forms for School trips, Relationships and Sexuality Education (RSE), forwarding child details to Health Board for immunisation purposes, work/photo on school website etc. Parents are also requested to present a Baptismal and Birth Certificate. 

· While parents are encouraged to enrol their children before this date, parents will be allowed to enrol their children at a later date pending acceptance by the BOM.

· Induction day is held in June of each year where school uniform, books, Code of Behaviour, other policies etc, will be discussed. 

· Parents are asked to have the children accompany them as an introduction to the new school environment. 

Decision Making

Decisions in relation to applications are guided by the principles of natural justice and acting in the best interest of all children and are made by the Board of Management in accordance with school policy. As a general principle and in so far as is practicable having regard to the school’s enrolment policy, the children shall be enrolled on application, providing there is space available. Robertstown National School is bound by the rules for National Schools which states that a child may not be allowed to attend or be enrolled in a National School before the fourth anniversary of his birth. (Rule 64.1) 

Confirmation of enrolment will be sent to successful parents/guardians within 21 days of closing date.

Where applications exceed the number of places available and having regard to DES guidelines on class size (currently a maximum average of 28 children), accommodation, health and welfare of children, the Board shall use the following criteria in deciding the allocation of places.

Criteria used in decision making by the BOM in relation to excess enrolment are: 

· Health and welfare of the children

· In the case of excess enrolment priority will be given to children from the catchment area over children in bordering areas. 

· Siblings of pupils already in the school and staff members’ children. In the case of excess enrolment priority will be given to children of families already in the school. 

· Ages of the children. In the case of excess enrolment a ‘cut-off birth date’ will apply. The BOM may decide to apply this to applications received before the closing date if enrolment before the closing date is in excess of places available.    

· Guidelines from the DES in relation to class size, staffing provision and accommodation. 

· Physical space

In accordance with the Educational Welfare Act 2000, the BOM will notify parents of their decision within twenty-one days of the closing date for applications.  

Enrolment of Children with Special Needs

In relation to the enrolment of children with special needs, the Board of Management of Robertstown National School may request a copy of the child’s medical and/or psychological report. If this is not available the Board will request that the child be assessed immediately. This report is requested to assist the school in establishing the educational and training needs of the child relevant to his/her disability or special education needs and to profile the support services required. Following the receipt of the report, the Board will assess how the school could meet the needs specified in the report. Where the Board deems that further resources are required, it should, prior to enrolment, request the DES to provide the resources required to meet the needs of the child as outlined in the psychological or medical report. These resources may include for example, access to or the provision of any or a combination of the following: teacher for special needs, special needs assistant, specialised equipment for furniture, transport services or other.

The school will meet with the parents of the child to discuss the child’s needs and the school’s suitability or capability in meeting those needs. If necessary, a full case conference involving all parties may be held. The Board may decide to defer enrolment of a particular child, pending

· The receipt of an assessment report and/or

· The provision of appropriate resources by the DES to meet the needs specified in the Psychological and/or medical report. 
Refusing Admission

· The student has special needs such that, even with additional resources available from the DES, the school cannot meet such needs and/or provide the student with an appropriate education.

· Student poses unacceptable risk to other students/staff/school property.

· Has this child ever been suspended/expelled

· State ethos in policy.

· Parents should sign up to Code of Discipline.

Legal Framework

Section 9 (j) of the Education Act 1998 specifies, that “A recognized school shall ….Subject to this Act and in particular section 15 (2) (d), establish and maintain an admissions policy which provides for maximum accessibility to the school”.

Section 15 (2) (d) states the Board of Management shall “publish …. The policy of the school concerning admission to and participation in the school and ensure that policy principles of equality and the right of parents to send their children to a school of the parents’ choice are respected”.

Section 27 (1) states that “A board shall establish and maintain procedures for the purposes of informing students in a school of the activities of the school” and (2) that “the procedures established and maintained under subsection (1) shall facilitate the involvement of the students in the operation of the School having regard to the age and experience of the students, in association with their parents and teachers”.

The Education Welfare Act, 2000 [Section 19 (1)] requires that a Board of Management shall not refuse to admit a child except where such refusal is in accordance with the school’s Admission  Policy.  Section 19 (2) requires that parents must provide relevant information to the school while Section 19 (3) requires that the Board of Management, shall as soon as possible (but no later than 21 days) after receiving such information “make a decision in respect of the application concerned and inform the parent in writing thereof”

The Equal Status Act, 2000 [Sections 5 & 7 (2)] prohibits discrimination on the grounds of “gender, marital status, sexual orientation, religion, age, disability, race or membership of the Travelling Community” regarding admission, assess to programmes, participation in the school or regarding expulsion or any other sanction.  There are limited exceptions regarding single-sex schools and schools promoting particular religious values [Section 7 (3)].
Pupils Transferring

In keeping with the Education Welfare Act 2000, a parent may transfer his/her child from one National School to another, at any time of the year, either with the consent of the Minister or when the transfer is made because of a change in the ordinary residence of the child. This is also subject to school policy and available space. When the application is made the Principal shall ascertain from the parent whether the pupil was previously enrolled in another National School, and if so, should request the parent to obtain a certificate to that effect from the Principal of the school which the pupil previously attended. An enrolment form is completed etc and procedures outlined above are then followed. Information concerning the pupil’s attendance and the child’s educational progress should be communicated between the schools.

Code of Behaviour

The school Code of Behaviour contains the procedures for Suspension and expulsion of pupils and parents can request a copy of this from the school secretary. 

Code of behaviour must be read and signed by parents.

It is a condition of admission to this school that parents and children accept the Code of Behaviour in operation in the school.  The attached summary of the code is provided to all applicants.

Declaration at the end of enrolment form must be signed. 

The school is dependent on the Department of Education and Science for funding and operates within the regulations laid down by that Department.  School policy must have regard to the resources and funding available.

The school follows the curricular programmes prescribed by the Department of Education and Science, which may be amended from time to time in accordance with sections 9 and 30 of the Education Act (1998).

Within the context and parameters of Department regulations and programmes, the rights of the patron as set out in the Education Act (1998) and the funding and resources available the school supports the principles of:

· Inclusiveness with particular reference to the enrolment of children with a disability or other special needs

· Equality of access and participation in the school

· Parental choice in relation to enrolment

· Respect for the diversity of values, beliefs, traditions, languages and ways of life in society

Medication

Parents are asked to inform the school in writing if their child suffers from any long term or short-term illness and if their child is on medication. No teacher can be required to administer medicine or drugs to a pupil. A teacher who, with the consent of the BOM, does take on the responsibility for administering medicines takes on a heavy duty of care to discharge the responsibility correctly. Parents contact the BOM in writing in relation to the administration of medication [Appendix A]. 

Review

This policy will be reviewed and updated on a regular basis.

RETENTION POLICY

The provision of a Special Needs team and a range of other resources in the school provide considerable support for pupils with learning difficulties from Junior Infants to Sixth Class. The level of provision available should enable pupils to make progress in keeping with their needs and abilities and to move consecutively through the different class levels in our school in keeping with their peers.  

Regulations governing the retention of pupils in Primary Schools is outlined in the Department of Education Circular 11/01.

· The Primary School Curriculum is designed as an eight year course, including a two year infant cycle followed by six years in standards from first to sixth: with children progressing to the next grade at the end of each school year.

· The promotion of pupils to the next standard will normally take place at the beginning of the school year.

· The principal may following consultation with the class teacher, Special Education Teachers and parents of the pupil conclude that a pupil would benefit educationally by being retained for a second year in a class. A record outlining the educational basis for the decision to retain a child in class for a second year will be kept for any pupil so retained (Appendix B). 
· As a rule no pupil will be held back for longer than one year throughout his/her national school career.
· Pupils who completed sixth class in another Primary School are not accepted for enrolment in our school. 

WEIGHT OF SCHOOL BAGS

Robertstown National School wishes to remind parents of the problem of overweight school bags. Teachers are aware of the potential health hazards posed by overweight schoolbags. 

Strategies to keep down the weight of schoolbags include:

 Pupils from 1st – 6th classes are asked and reminded regularly by their class teachers, to bring home in their school bags, only the books they require to do their homework. Doing so encourages pupils to develop their organisational skills. 

A basket is provided for each child within the classroom for books to be kept.

The amount of books is kept to a minimum through the efficient use of interactive whiteboards to scan and store books which otherwise would have to purchased by parents.

Teachers include back care as part of the SPHE programme. Parents are asked to check the weight of their child’s school bag regularly and inform the school if they are concerned. Parents are encouraged to purchase correctly designed school bags. 
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